
EXAMPLE 
 
1.  Connect the appropriate cable from your tablet/phone to your computer. 

 

Note the connection labeled “2” is a USB connection.  If you have no clue what USB is then do not worry, 
there is only one plugin that will work on your computer. 

  



2. Click “Allow” when your tablet/phone prompts you to allow access to the data. 

 

Note: Sometimes this window will disappear if you wait too long.  You can find the message under the 
alerts if it disappears. 

  



3. Go into “File Explorer” 

There are two options that we will look at for bringing up file explorer: 

Option One:  Click on the file explorer icon in the 
lower left corner (not everybody has this icon in 
this location): 
 

 

Option Two: Click on the magnifying glass in the 
lower left corner: 

 
Type in “file explorer” in the bottom blank: 
 

 
Once you see “File Explorer Desktop App” above 
then click it. 

 

 

 



4. Choose the drive/flash drive where your music is stored and change to the appropriate directory 

This is not a trivial task if you are not comfortable with computers.  Start out by clicking the option “This 
PC”: 

 

  



Then start double clicking the appropriate folder or device and drives drilling down to where you stored 
the music.  

 

  



5. Click the music file one time and copy it to the clipboard by clicking the “Copy” button at the top. 

 

 

If you have multiple files, you can click your first one, then hold down the shift key and click the last one 
and it will select all of them, then click the “Copy” button at the top.  



6.  Change to your phone/tablet under file explorer 

Click the “This PC” on the left side: 

 

 

And double click your tablet/phone icon.  



7.  Change to the MUSIC folder 

This will probably be different on a lot of devices but you want to keep double clicking until you find the 
MUSIC folder and then double on it: 

 

  



8.  Paste the music from the clipboard by clicking on the “Paste” button at the top  

 

You should see your file now.  This music file has been copied over to your electronic device. 

 

9.  Go into the Google Play Music App and play your song! 

  


